
 
 

Cornell University Law School 
Associate Dean for Admissions and Financial Aid 

 
Founded in 1887, Cornell Law School is a top-tier law school located in stunning surroundings of natural beauty in 
Ithaca, New York. Today, Cornell Law School enrolls 596 professional program students representing 107 colleges 
and universities, 33 states and six countries. The school annually enrolls only 195-199 JD students and to ensure a 
close knit academic environment is maintained. Ranked 13th among U.S. law schools by U.S. News & World Report, 
with a 10.5 to 1 student/faculty ratio, Cornell Law School has one of the lowest student to faculty ratios in legal 
education. Cornell Law School is a remarkably talented and diverse community of scholars, students, and staff. 
 
Reporting to the Dean and serving as a member of the Law School’s senior leadership team, the Associate Dean for 
Admissions and Financial Aid is responsible for all aspects of the School’s professional (JD) admissions process, 
including:  development and execution of a strategic enrollment plan; recruitment, selection, enrollment, and retention 
of a highly qualified and motivated student body; and the integration of marketing and recruitment strategies with 
existing and developing communications and social networking technologies. The Associate Dean is responsible for 
the leadership, management, and overall performance of the Admissions and Financial Aid staff. The Associate Dean 
has three direct reports: Director of Financial Aid; Associate Director of Admissions; and the Director of Admissions 
Programs & Recruitment, who oversees four staff members. In addition, the Associate Dean oversees the Law 
School’s professional financial aid functions which include awarding and disbursement of over $6 million in annual 
scholarships and grants, implementation of federal and private loan programs, administration of the Law School’s 
loan forgiveness program, and administration of the Law School’s federal work-study program. 
 
An advanced degree (JD highly preferred) and a minimum of three to five years experience in a senior management 
position leading a successful enrollment management program at a college, university, or law school are required. 
Experience in law school education and knowledge of the legal profession are strongly preferred in order to fulfill 
counseling, recruitment, candidate evaluation, and candidate selection responsibilities. Progressive responsibility in a 
leadership role in higher education or legal practice, as well as excellent organizational, management, and interpersonal 
skills with proven ability to work effectively across multiple internal and external constituencies—which include 
faculty, staff, students, applicants, alumni, and various agencies and institutions—will be expected of the Associate 
Dean. Exceptional strategic, analytical, conceptual, and communication skills, along with being a collaborative, 
adaptable, pragmatic, and effective problem-solver will be attributes demonstrated by the new Associate Dean. The 
Associate Dean will be expected to participate in frequent recruitment travel through the U.S. 
 
Review of applications will begin April 16, 2015 and will continue until the position is filled. A resume with an 
accompanying cover letter may be submitted via the SJG website at www.spelmanandjohnson.com under the link 
Current Searches. Nominations for this position may be emailed to Kendra E. Dane at ked@sjgsearch.com. 
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Visit the Cornell Law School website at www.lawschool.cornell.edu 
 

Diversity and Inclusion are a part of Cornell University's heritage. Cornell is an employer and educator recognized for valuing AA/EEO, Protected Veterans, and 
Individuals with Disabilities. 


